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PROPOSAL FOR A THESIS TOPIC 
The graduation process in the eUCZELNIA system begins with the supervisor submitting a thesis 

topic, which is then approved by the Dean or another designated person. Only after the thesis topic 

is approved does the student have access to the diploma details: 

 

TITLE PAGE OF THE THESIS 
The thesis title template in the eUCZELNIA system is a document in force and its template and 

cannot be modified. 

When a thesis topic has been closed, the student assigned to that thesis topic, downloads the title 

page from the Student tile, Study tab - Diplomas. 

 

Select the 'Details' option,  

and go to: 

Front pages available:  

 

CONSENT TO UPLOAD A THESIS 
After completing the work on the preparation of the diploma thesis by the student (taking place 

outside the system) and preliminary approval of the thesis by the supervisor, as well as upon 

receiving information from dean's office that the student has been cleared from the study 

programme (obtained the so-called "discharge"), the supervisor in the eUCZELNIA system gives 

consent for the thesis to be uploaded. 
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UPLOADING A THESIS 
 

The student receives an email about the possibility of uploading the work.  

In the Student tile, select the Diplomas tab and enter the details of the diploma. 

A DECLARATION THAT THE THESIS WAS CARRIED OUT INDEPENDENTLY 
Before uploading the work, it is necessary to submit a statement that the work has been 

carried out independently and information on the use of artificial intelligence tools in the 

preparation of the work.  

 

The option "Copyright statement" is selected. - a window will appear: 

 

Select the type of diploma from the drop-down list and tick the appropriate boxes in the next 

window. 

 

In the second part of the document there are statements related to the use of artificial intelligence 

tools, we select the option according to the facts (be aware that the Uniform Anti-Plagiarism 

System includes an option to examine the thesis for the use of AI tools). 

Selecting an option related to the use of AI to a potentially high degree triggers additional steps - 

defining the area of use of AI tools and indicating the sites of work: 
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The area of use is selected from a drop-down list. The scope of the pages of use, as well as 

information about the tools used, is entered by the student himself. After completing the boxes, 

the option "Add" is selected. 

The final step is to accept the statement. The system will display a window with a downloadable 

statement file and a confirmation of accepting the statement.  

 

UPLOADING A THESIS 
Once the statement has been approved, the opportunity to upload the thesis will be made 

available. 

 

The thesis should meet the requirements of the system, i.e. it should be in the correct format (pdf, 

doc, docx, odt rtf) and size (max. 15 MB). 

If the thesis is, for example, a published article, or a student made a project, a film or an IT system, 

an abstract is uploaded in place of the thesis. 

SUBMISSION OF THE THESIS TO THE SUPERVISOR 
After uploading the thesis (and thesis appendices, if applicable), the student submits the files to 

the supervisor: 

 

Show files to the thesis supervisor for approval 
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APPROVAL OF THE THESIS 
At this stage, the supervisor verifies that the student has uploaded the correct thesis file, as 

previously agreed with the supervisor.  

 

In case: 

1) the work file is correct, the thesis supervisor selects "Approve work and submit for anti-

plagiarism verification" 

2) the file is incorrect, the thesis supervisor selects "Reject the thesis" 

In the second case, the student will again have to upload the thesis file and submit it to the thesis 

supervisor, and the supervisor again decides whether or not to approve the thesis. 

 

ANTI-PLAGIARISM CHECK 
At this stage of the eDiploma process, the thesis is examined by the Uniform Anti-Plagiarism 

System. 

 

Depending on the outcome of the thesis examination, the thesis supervisor may: 

➢ refer the thesis for review - on admission to the defence (the date of submission of the 

thesis for review is the date of submission of the thesis by the student) 

➢ reject the report and require the thesis to be uploaded again - in the case of non-admission 

to the defence and the need to correct part of the thesis (in this case, after the student has 

corrected the thesis - the whole process from agreeing to the upload to the stage in 

question must be repeated) 

➢ reject the report without permission for re-uploading - if plagiarism or unsubstantiated 

work is found to be unacceptable for the defence 

THE STUDENT RECEIVES AN EMAIL ABOUT THE RESULT OF THE THESIS EXAMINATION. 

 

THESIS REVIEW 
The thesis is reviewed by a supervisor and a reviewer.  

Until the review has been uploaded and all reviewers of the work have given a rating, neither the 

supervisor nor the student can see the results of the review. 

THE STUDENT RECEIVES AN EMAIL THAT A REVIEW HAS BEEN ISSUED. 
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The student can see the results of the review (content and grade) in the details of the Diploma 

tab, in the REVIEWS section. 

 


