Graduation Procedure

Guidelines for Students of the Faculty of Social Science at the University of Gdansk

The procedure for submitting theses and conducting final examinations at the Faculty of Social

Sciences of the University of Gdansk is carried out via the eUczelnia system.

During the summer graduation session of the 2025/2026 academic year, all thesis defences will take

place in person at the Faculty of Social Sciences building.

Procedure for Uploading a Thesis to the eUczelnia System

1. Students must upload the thesis file agreed with their supervisor to the eUczelnia system: Student
tile » Studies tab » Theses. Theses may be uploaded until the last day of the main examination period

- by 28 June 2026.

2. Students can download the title page for their thesis from the eUczelnia system (Student tab -

Studies » Diplomas).

3. Before uploading the thesis, the student must submit the following declarations in the eUczelnia

system:
a) declaration of independent preparation of the thesis, i.e. the copyright declaration,

b) a declaration concerning the use of artificial intelligence tools in the preparation of the thesis and

acceptance of this declaration.
4. After uploading the thesis, the student submits the file to the supervisor for approval.

5. The supervisor decides whether to approve the thesis and submit it for anti-plagiarism verification
(JSA) or to select the “Reject thesis” option. In the latter case, the student must upload the corrected

thesis file again and submit it to the supervisor.

6. Athesis approved by the supervisor is checked by the Unified Anti-Plagiarism System, known as JSA.

Depending on the result of the check, the supervisor may:

a) send the thesis for review,

b) reject the report and require the thesis to be uploaded again, or

c) reject the report without granting consent for the thesis to be uploaded again.

The student receives an email notification regarding the result of the JSA verification.
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7. From the moment the thesis is uploaded until the day of the final examination, the student can
monitor the individual stages of the eDiploma process in the eUczelnia system:

Student tab » Diplomas tab.

8. Students will be notified of the date of the final examination by email via the eUczelnia system 3
calendar days before the examination, provided that a complete set of documents has been submitted

via the eUczelnia system, and the student has passed all modules required in the study programme.

The thesis submission deadline may be extended only in individual, justified cases and only at the

request of the student (Application for extension of the deadline for subitting the diploma thesis - via

eUczelnia with detailed opinion of the diploma thesis supervisor) or the supervisor.

In case of any technical problems, please contact: help@ug.edu.pl or use the contact form available

at: https://ug.edu.pl/euczelnia/kontakt

Legal basis: Order No. 79/R/25 of the Rector of the University of Gdansk of 30 May 2025 on the rules for

the preparation, submission, examination and review of theses, as amended.

In order to be allowed to take the diploma exam, it is necessary to obtain
all grades in the electronic student record book together with the

passing of the diploma seminar.
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e-Circulation Card

The e-Circulation Card will be introduced for the first time during the 2025/2026 summer graduation

session.

The e-Circulation Card is activated by the Dean’s Office. Once it has been activated, the student

automatically receives a notification that the process has begun.

The status of the e-Circulation Card can be checked in the eUczelnia system: Studies tab > e-

Circulation Card.

The e-Circulation Card must be approved by the following units:

. the University of Gdansk Library (bug@ug.edu.pl) — borrowed books should be given back and
debts should be paid to the library;

o the Student Accommodation and Assistant Hotels Department

(domystudenckie@ug.edu.pl) — all outstanding payments should be made, including fees for residing

at the students’ dormitory (applies to students residing at the students’ dormitory during studies);

. the Careers Office.

To obtain approval from the Careers Office, the student must first complete the Graduate Information
Form (GIF; in Polish — Karta Informacyjna Absolwenta, KIA), available in the eUczelnia system under the

Documents tab:

= (*) i S
b /I_l\ Start a Studies @ Documents A Scholarships and dormitories @ Erasmus

Prints Applications Submit an application Graduate Information Card eDocuments KPA documents mlegitymacja Medical examinations

Graduate Information Cards for student: Daria Treder [Album number: 248791]

(K] Field of study: Archaeology (WH), Master's studies . full-time studies, 2021/2022 - winter - Expelled
[E] Field of study: Psychology (WNS), uniform Master's studies, full-time studies, 2021/2022 - winter (currently sem. 10) - Active
[E] Field of study: History (WH), Bachelor's studies, full-time studies, 2017/2018 - winter - Graduate

Refresh
To see the list of related Graduate Information Cards choose one of the programs of sfudy
To obtain a signature in the Clearance Siip: first fill in the Graduate Information Card.

Choosen course Graduation Information Cards

Important info

W celu uzyskania podpisu na eKarcie QObiegowej przypominamy, ze warunkiem niezbednym jest wygenerowanie w systemie eUczelnia elektronicznej Karty Informacyjnej Absolwenta.

Fill in the Graduate Information Card
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In the GIF/KIA form, the student either gives or refuses consent for their thesis to be made available for

academic and research purposes.

The student may also give or refuse consent to participate in a survey on the career paths of University

of Gdansk graduates.
Failure to complete the GIF/KIA form prevents the e-Circulation Card from being finalised.

Obtaining all required approvals on the e-Circulation Card is one of the conditions for admission to the

final examination.

Important: In order to obtain approval from a particular unit, the student must first settle any

outstanding matters with that unit.

Note: There is no need to print the card or physically submit it to individual units. The entire

process is carried out electronically within the eUczelnia system.

! The University has 30 days from the date of completion of studies (the date of the diploma

examination), to prepare documents confirming graduation.

The complete set of documents includes: the diploma of graduation in Polish, two copies of the
diploma in Polish together with the diploma supplement in Polish, and two copies of the diploma

supplementin Polish.

Students who commenced or resumed their studies in the 2019/2020 academic year or later are not

charged any fees for the above-mentioned set of documents.

At the student’s request, submitted before the diploma examination via the eUczelnia system —
“Application for issuing a copy of the diploma and a copy of the supplement in a foreign language”
— one copy of the diploma and one copy of the supplement may be issued in a foreign language free of
charge. If the student does not submit an application for the foreign-language version, all documents

will be prepared in Polish.



