Submitting Applications via eUCZELNIA Step by Step

(Desktop Version)

> After loggingin, select the “Student” tab:

g Student

> Inthe top right corner, hover over the “Documents” tab, then select

“eDocuments”:

/I_l\ Start f_{\ll Studies @ Documents “ Scholarships and dormitories @ Erasmus

Applications Submit an application Graduate Information Card KPA documents mLegitymacja Medical examinations

» Click onthe ,Field of study” for which you want to submit an application:

1~ 3

@ Field of study: Psychology (WHS), uniform Master's studies, full-time studies, 202 1/2022 - winter {currently sem. 107 - Active

[1%]

» Then click “Add” below:



> Fromthe list of available applications, select the one you are interested in and

click “Add”:
Add
Results: 21. Range: 11-20 « < 1 2 3 b b
Name Actions

Application for recognition of foreign language course as passed Add
Application for recognition of physical education classes as a passed Add
Application for recognition of classes as completed Add
Reqguest for an earlier date for a credit or examination when repeating a course (ECTS Add
debt)repeating the last semester

Application for issuing an additional copy of the diploma and an additional copy of the diploma Add
supplement

Application for issuing an additional copy of the diploma and an additional copy of the diploma Add
supplement

Application for consent to take part in classes or to obtain credits for the subject(s) covered by

the study permit in the next semester during leave granted in connection with repeating the Add
semester

Application for permission to repeat subject (study with ECTS point debt) Add
Application for permission to take the exam after the end of the examination session Add
Application for a change of specialty/specialization Add

Results: 21. Range: 11-20

> Fillin all the fields indicated by the form (these will vary depending on the type of

application):

1. .eeee......imame of the subject, type of classes, e.g. classes, lecture,
number of ECTS points)...................
2 eeeieenn.....iname of the subject, type of classes, e.g. classes, lecture,
number of ECTS points)...................

e fmama nf tha cuhiart tuna of rlaccoe o n rlaccoc lactura |

Type subjects covered by the application: (name of the subject, type of classes, e.g. classes, lecture, number of ECTS points)

)

Subject to be repeated *



> For example, enter the semester to which the application applies:

Request for individual

organization of studies iSalact!
during the semesteri@ """ """
20..720
Request for individual
organization of studies
during the academic year
disi
pre
beil

Fommrmm B

« {

2025/2026 - winter
202712028 - winter
2029/2030 - winter
2031/2032 - winter
2033/2034 - winter
2035/2036 - winter
2037/2038 - winter
2039/2040 - winter

2025i2026 - summer
2027i2028 - summer
2029/2030 - summer
2031/2032 - summer
2033/2034 - summer
2035/2036 - summer
2037/2038 - summer
20392040 - summer

2026/2027 - winter
2028/2029 - winter
2030/2031 - winter
2032/2033 - winter
2034/2035 - winter
2036/2037 - winter
2038/2039 - winter
2040/2041 - winter

Close

> »

2026/2027 - summer
2028/2029 - summer
20302031 - summer
2032/2033 - summer
2034/2035 - summer
2036/2037 - summer
2038/2039 - summer
2040/2041 - summer

> OR, for example, enter the academic year to which the application applies:

Request for individual
organization of studies
during the academic year

Complete if the application concerns an academic year and not a semester, e.g. 2023/2024

2025/2026




> For example, in the case of an application for Individual Organisation of Studies
(10S), you should indicate the reason why you would like to use IOS. If the reason
is not listed among the available options, or if it is listed but you would like to
describe it in more detail, go to the “other particularly justified cases” field and

provide an explanation for your request to use |OS.

disability
pregnancy - in the case of women
being a parent
] being a parent raising children on their own
Because or @ studying two or more fields of study
studying selected subjects in other fields of study

completing part of your studies at a foreign university

completing internships referred to in § 30 section 2 of the Study Regulations

Explanation of the reasonl

Other particularly justified
cases @

Describe another particularly justified case that is not included in the previous point




> A common step when submitting applications is adding approvals from course
instructors (or opinions, e.g. from a thesis supervisor) or other attachments. The
best solution is to combine all documents (if there are several) into a single file,
e.g. in PDF format. Approvals may be handwritten (and scanned or photographed
as an attachment) or sent via email from an official UG domain — ending with
@ug.edu.pl or @studms.ug.edu.pl (these may be screenshots of messages or
email files, most commonly in *.eml or * msg format). When attaching emails,

remember that the message must include the visible date, recipient, and sender

details.

Attachment 1

{arrangements with == Add...
lecturers) =

to 10 ME, .pdf, .msg, zip

Attachment 2

{arrangements with &= Add...
lecturers)

te 10 MB, _pdf, .msg, zip

Attachment 3

{arrangements with =k Add...
lecturers)

to 10 MB, .pdf, .msqg, .Zip

> If you would like to receive a response in English, select the option below. If this

does not apply to you, simply ignore this step:

Answer in English d 5 Yes



> The last and most important step is sighing the document. Once everything is

completed, click “Sign and send”.

Sign as: Daria Treder

Student’'s signature *
Sign and send

> If, after signing and submitting the eDocument, the student receives the
application back and it is still incomplete, with a decision from the Vice-Dean, it
has most likely been send for correction. In such cases, comments entered by the
Dean’s Office employee are visible at the very top of the application, above the
personal details section (highlighted in yellow above the “first name and last

name” field):
ID 31242, Application for extension of the deadline for subitting the diploma thesis (Processing)

Download Application for extension of the deadline for subitting the diploma thesis as PDF: ==

Comment: Please correct the application — please aftach the supervisor's approval. If you expect a possible answer in English, be sure to check the appropriate box in the form.

First and last name: Daria Treder

» Atevery stage, the student can check the application status and view notes

added by Dean’s Office employees by selecting the “Details” option.

Status = Signatures Actions

Processing [=1=1-1-] Details



>

If a Dean’s Office employee has completed their part, it is possible to view the
exact date and details of the person “signing” the document — the characteristic

sign of a completed signature is a green check mark:

Maximum ECTS point debt: 1/15 points — not exceed®.
Fee for repeating the above subjects is 120z

Annotation from dean's
office employee =

Signature from dean's g Treder @ 22.05.2026 13:46
office employee *

Missing “signatures” indicate sections currently left blank and awaiting review by

an authorised employee, for example:

| consent to submitting diploma thesis by
f

Decision of the Vice- | do not consent to changing the deadline for submitting diploma thesis.

Dean * @

Signature of the Vice-
Dean *



